NEW
I YORK

FAMILIES

FOUNDATION

Chief of Staff

Rochester, NY

Full-time, Exempt

About New York Families Foundation

New York Families Foundation equips and empowers people of faith to participate effectively in
government. We are committed to advancing a culture that values life, strengthens families,
protects parental rights, and defends religious liberty throughout the state of New York.

Position Overview

The Chief of Staff serves as the President & CEQO’s chief deputy and trusted right-hand leader. This
individual plays a central role in advancing the organization’s mission. The Chief of Staff will help
shape strategy, oversee staff, and ensure that the organization operates with excellence. This is a

senior management role for someone who thrives at the intersection of faith, public policy, and
organizational leadership.

Key Responsibilities

¢ Provide day-to-day leadership and oversight of staff and organizational operations
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e Serve as a strategic partner to the President & CEO to advance organizational priorities

e Ensure alignment with the organization’s mission and platform across all activities

e Represent the organization in meetings with donors, pastors, reporters, and key
stakeholders

e Utilize various types of media to educate the public about current issues and about the
organization’s perspective

e Speak at churches and in other environments on behalf of the organization

e Implement efforts to expand the organization’s reach and impact

e Assistinteam expansion, including recruiting, hiring, and staff development

e Assistthe President & CEO in raising organization funds

e Assist the President & CEO in proposing an annual budget and managing organization
finances

e Perform other duties as assigned

Leadership & Reporting

The Chief of Staff reports directly to the President & CEO. The Chief of Staff supervises all staff
and helps build a high-performing, mission-aligned team.

Qualifications & Candidate Profile

e Bachelor’s degree or equivalent strongly preferred

o 5+ years’ experience in management/leadership roles (nonprofit, public policy, advocacy,
ministry, or government preferred)

e Background in organizational leadership, communications, and/or strategic operations

e Ability to co-create, communicate, and implement organizational vision

e Proven ability to manage teams

¢ Excellent written and oral communication skills

e Ability to communicate effectively about politics and policy

e Integrity, discretion, and sound judgment

e Superiorinterpersonal skills

e Ability to proactively anticipate needs and solve problems

e Passion for public policy

¢ Demonstrated commitment to socially conservative principles
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Location & Travel

e Basedin Rochester, NY with a flexible work schedule
¢ Frequent travel throughout New York State; occasional out-of-state travel required

Compensation & Benefits

e $75,000-$100,000 salary, commensurate with experience
e Flexible scheduling

e Healthinsurance contribution

e Paid time off

e Paid holidays

e New York paid family leave

e Retirement plan participation

e Professional development opportunities

How to Apply

Please submit the following to Jason@NewYorkFamilies.org:

¢ Resume

e Cover letter

e Writing sample
¢ References

A Calling, Not Just a Career

This role is for someone who sees their work as a calling—to influence culture, strengthen families,
and advance truth in the public square. If you are a high-capacity leader ready to serve at a senior
level in a fast-moving, mission-driven organization, we invite you to apply.
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