NEW
I YORK

FAMILIES

FOUNDATION

Program Associate
Rochester, NY

Full-time, Non-Exempt

About New York Families Foundation

New York Families Foundation equips and empowers people of faith to participate effectively in
government. We are committed to advancing a culture that values life, strengthens families,
protects parental rights, and defends religious liberty throughout the state of New York.

Position Overview

The Program Associate creates original content for the organization and helps coordinate
programs, contributing to the organization's overall success. This position offers broad exposure to

nonprofit operations and is well-suited for an individual seeking to build a career in the nonprofit
sector.

Key Responsibilities

e Provide written and video commentary about New York politics and about news from the
New York State Capitol
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e Create other website content and social media content

o Draft correspondence, presentations, newsletters, and promotional materials
e Respond to routine inquiries

e Assist with the planning and implementation of events, programs, and activities
o Work collaboratively with staff, volunteers, and stakeholders

e Participate in efforts to expand the organization’s reach and impact

o Perform other duties as assigned

Leadership & Reporting

The Program Associate reports directly to the organization's senior leadership.

Qualifications & Candidate Profile

e Bachelor’s degree or equivalent strongly preferred

e 2+years’ professional-level experience in politics, government, or the nonprofit sector
e Professional appearance and demeanor

e Excellent written and oral communication skills

e |ntegrity, discretion, and sound judgment

e Superiorinterpersonal skills

e Ability to proactively anticipate needs and solve problems

e Must have a NYS driver license and a vehicle

Location & Travel

e Basedin Rochester, NY with a flexible work schedule
¢ Frequent travel throughout New York State; occasional out-of-state travel required

P.O. Box 131, Spencerport, NY 14559
¢’ 5852252220

& newyorkfamilies.org




Compensation & Benefits

e $25-$30 per hour, commensurate with experience
e Flexible scheduling

e Healthinsurance contribution

e Paid time off

e Paid holidays

e New York paid family leave

e Retirement plan participation

e Professional development opportunities

How to Apply

Please submit the following to Jason@NewYorkFamilies.org:

¢ Resume

e Cover letter

e Writing sample
¢ References

A Calling, Not Just a Career

This role is for someone who sees their work as a calling—to influence culture, strengthen families,
and advance truth in the public square. If you are a high-capacity leader ready to serve at a senior
level in a fast-moving, mission-driven organization, we invite you to apply.
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